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JTED Cost Reporting Requirement

A.R.S. §15-393.01(D)
The Office of the Auditor General, in consultation with the
Department of Education, shall develop and establish uniform

cost reporting guidelines, policies and procedures for joint

technical education district programs. Any guideline, policy or

procedure shall allow for the effective comparison of cost

between the joint technical education district programs.

ARIZ(')NA
AuditorGeneral

Making & Posltive Differs
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Developing JTED Cost Reporting Guidance

* Comparability through new Program Codes
* Program 300
* Programs 301-399
Effective date:
* Programs 450 and 460 July 1, 2017
{didiorgerea
USFR Chart of Accounts
270 Vocational and Technical Education ( Effective July 1, 2017, do not include JTED costs here.) | Updated ‘

280

Career Education

300

JOINT TECHNICAL EDUCATION (JTED) (See additional bold codes below, effective July 1, 2017) Ilpdaltd

301

Accounting and Related Services

302

Agribusiness Systems

303

Air Transportation

304

Aircraft Mechanics

305

Animal Systems

Program 300 should be used to
code expenditures made for
multiple JTED programs that
are not directly assignable to
Programs 301-399.

CIP # 52.0300.00

CIP # 01.0100.90

CIP # 49.0100.00

CIP # 47.0600.50

CIP # 01.0100.40

306

Animation

307

Architectural Drafting

308

Arts Management

Use detailed Programs 300-399
in all funds, not just Fund 396.

CIP # 10.0200.60

CIP # 15.1300.20

CIP # 50.0500.30

309

Automation/Robotics

CIP # 48.0500.20
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USFR Chart of Accounts

Transportation Costs

450 JTED Central (Effective July 1, 2017)

460 JTED Satellite (Effective July 1, 2017)

Updated

470 Vocational and Technical Education (Effective July 1, 2017, do not include JTED costs here.)

Goal is Comparability

Include costs from:
» All funds

« For JTED approved programs

* For students in grades 9-12

JTED Reporting

E ARIZONA
ing

AuditorGeneral

taking a Positive Difference

ARIZ(EINA_i
AuditorGeneral

Making 3 Pos!tive Diff
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Defining JTED Program Costs

* Salaries and Benefits (75% of costs in 2016)
Purchased Services

Supplies

Property (9% of costs in 2016)

Other

Cost can be coded directly to the assigned
program code or indirect costs can be
allocated to programs at year-end.

ARFZQNA
AuditorGeneral

Additional Guidance

Separate videos and instructions

* Overview

* Draft forms
* Reporting direct costs
* Allocating other costs

* Reconciling reported costs to accounting records

ARIZONA
AuditorGeneral
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[How to fill out this page (see detailed instructions to the right of the tables)

RECONCILIATION OF CENTRAL JTED COSTS

Reconciliation of Central ITED Costs Table (complete after FORM B)

L. Enter statewide and local occupational need program costs in Form B below. 1. CENTRAL CAUPUS COSTTOTAL (from tabl below) $0.00 The
2. Enter costs in the Reconciliation of Central JTED Costs to the right.
. Retain documentation to support all direct and indirect costs reported, including cost allocation bases. 2. Costs for JTED Satelite Programs Amountwillpullfromtota| calculated in FORMB.
3. Costs for Adut CTE programs ;‘:‘ms‘l e £ ltris
4. Totalcosts (Sumoflnes 1- 3 above, should sgree o ine 5) $0.00) Enverany costsrelsted to CTEprograms for non-4DM eligble zduts.
Enter rad i
5. Total costs fromthe JTED's accounting records |
(should agree to Ine 4) e
FORM B FORM B (complete before
Hame: cm Y
e JTEDZPM ZWC a ForFY201 g 299,450, 1,
rogram Cos record: codes inthe spplicatle TTED i
JTED District CENTRAL DISTRICT SUMMARY FORM o
ALL Funds
Direct Costs
USFR Putchased Supplies | (including Land & " ;\I Iocag&d Direct t tany, (e
Program Chart of en = G (including Bldg, Equipment Other Indirect Costs credit, etc.|that pecif = be reported on the respet
Number Accounts | ADE Program Title Program Cost ‘6“;';5 B o ?:;:x“ssxx Texthooks purchases and | 68X fesclusing | (from all object <hould be reportzd inthe appropriate bythe obj ot
Py Program eachuing bege) | 1S Aes] leases) 832 & 6842) codes) o e
Code J [ 450, 67K, 6832,
oBe2
[52.0300.00 301 |Accounting and Related Services Salaries (510) ITED Prog
11.0100.30 302 |Agibusiness Systems ERE(521X) i Tt
13.0100.00 | 303 [Ai Transportation 4K 65X, excl 6450} e
Ja7.0600.50 | 304 [Aircraft Mechanics thatcan be easily pecificTED Program. Exclude casts codecito Ob
1010040 | 305 |Aimal Systems expenditures should be reported i the Praperty column.
10.0200.60 306 |Animation )
5.1300.20 307 |Architectural Drafting easily be attributed toa specific JTED Program.
j48.0500.20 303 |Automation!Robe Property (5450, 67X, 6832, 6842 )all property expenditures for purchases and leases of |
j47.0600.30 310 |Automative Collision Repair easily be attributed to 3 spacific TED Program.
47.0600.20 | 31 [Automotive Technologies Other 681, el 6332
l41.0100.00 312 |Biosoience bject Code o than Bonds and 6342
52 0200.00 313 |Business Management and Admin Services Bond the Praperty
52.0400.00 | 314 [Business Operations Support and Assistant Services .
— — Indirect Cost: % alldistrict funds,
j46.0400.40 315 |Cabinetmaking state grants, tax cradit, etc) JTED Central Program sy
j46.0400.30 316 |Carpentry I Central
5.1200.20 317 |Computer Maintenance ITED programs. Do payments to memt
5040020 |38 ICongu kil

How to fill out this page (see detailed instructions to the right of the

tables)

RECONCILIATION OF MEMBER DISTRICT COSTS

Reconciliation of Member District Costs Table (complete after FORM B)

1. Enter statewide and local occupational need program costs in Form B below. 1. WEMBER DISTRCT COST TOTAL (fom table below) s0.00) tbleshouldbe rd on
" themember districts accountingrecords.
2. Enter costs in the Reconciliation of Member District Costs to the right.
3. Retain documentation to support all direct and indirect costs reported, including cost allocation bases. 2. Costs for ITED Central Frograms Amaunt il pllfram total caleulzted in FORME.
1 Cossinat o D - nter JTED Central prog
osts that were not for JTED approved CTE programs 150, iusedm Y2087
. Costs coded to program codes 270 and 470 (or programs 200-399, des 270and 471 a3 (these pr
and 480, f used in FY 2017) in funchions 232810, 290 and XK. d2d o programs 300359 3nd 260, anter his |
nter functi 2401, 25, 261X, 23
<. Tota costs (Sum of nes 1 -4 above, should agree to ne €) $0.00) .
accounting recordstothe amounts included nthis report.
nter i distrct fund ifany,far
) o 99, 450, and 460, then enter total costs from the D
e Total csts fonife Disticts accounng recrds (shoull agree (o ne ) reportedfor program codes 300399, 450, and 460. fthe amount onths ine does not agree tothe amount 3
reported by program toidentify corrections.
B fons (complet
. s 2;:):!;0157 FORM before
5 ForFY 2017, fith ), 450,and 1,2017); |
jome Distri JTED Program Cost m'm e o were ””'&:
| JTED Distri MEMBER DISTRICT SUMMARY FORM . - -
in 4 ” ORME.
ALL Funds
Direct Costs
Property Allocated Direct costs Hany, (2.2, 120,
USFR Supplies | (inouding Land & . crdt, e i spacifc TED Prog be raspectives)
Progam | Chartof Salares e huchassd fincluding | By, Equipment Other Indirect Costs i St e fmm;
::ulls;m I:::rr;nnnls ADE Progiam Title Progiam Cost o oD Sax% B4y oy | Teubooks | puohases and | 688X (exeuding 8532 & | (from all object p— e ot N o
gtam frciudingbas0) | SLAKS) leases) 6842) codes)
Code [ 450, 67X, 6832, charged o CTE programs.
w6812
52.0300.00 301 |Accounting and Related Services Salaries (6 10¢) ffic JTED Program.
01010090 | 302 |Agribusiness Systems BRE (524)- specific TED Progra)
[43.0100.00 | 303 ransportation P p— ©endors ]
[47.0600.50 | 304 [Aircraft Mechanics thatcanbe easily attributable to 2 specific TED Program. Exclude costs coded to Object Coge 6454
01010040 | 305 |AnimalSystems expenditures should be reported in the Property column
[0.0200.60 | 306 |Animation ! aidssuchas
[15.1300.20 | 307 |Architectwal Diafting essilybe atributed o aspeciic JTED Program
48.0500.20 | 309 Property (6450, 67KX, 5832, 6842} !l property sxpenditures for purchases and sasss of land bui
47.0600.30 310 |Automative Collision Repair easily be attributed to 2 specific JTED Program.
47.0600.20 | 311 [Automotive Technalogies Prmr——
41.0100.00 312 |Bioscience s than Bonds —Inter]
52.0200.00 | 313 |Business Management and Administrative Services Bonds, perty
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5/16/2017

Exercise

JTED Cost Reporting

Walk through for 5 JTED approved programs to
record the direct and allocated indirect costs

ARIZONA —

AuditorGeneral

Making a Positive Differance

How to fill out this page (see detailed instructions to the right of the tables) RECONCILIATION OF MEMBER DISTRICT COSTS

1. Enter statewide and local occupational need program costs in Form B below.
2. Enter costs in the Reconciliation of Member District Costs to the right.
3. Retain documentation to support all direct and indirect costs reported, including cost allocation bases.

WENBER DISTRICT COST TOTAL (from table below) $2,064,500.00)

™

Costs for JTED Central Programs

=

Costs that were not for JTED approved CTE programs

=

Costs coded to program codes 270 and 470 (or programs 300-399, 450,
and 450, if used in FY' 2017} in functions 23XX-26XX, 283C{ and 30X

Total costs (Sum of lines 1 - 4 above, should agree to line 6) $2,130,100.00]

&

Total costs from the District's accounting records (should agree to line 5).

Check reconciliation amounts. Amounts on lines 5 and & should agree,

FORM B
Name: CTD(S) 20162017
Home District: JTED Program Cost
JTED District: MEMBER DISTRICT SUMMARY FORM
ALL Funds
Direct Costs
Praperty Allocated
USFR Supplies {including Land & "
Program Chart of Salarios ERE P;;fﬂzz" (including Bldg, Equipment Other Indirect Costs
Humber Accounts| ADE Program Title Program Cast & &= Ga%i o4k esxx | Teatbaoks purchases and | 68XX (excluding 6832 & | {from all object
(CIF) Program uding basg) | % 'nst Aids) eases] 6842) codes)
Code [excluding 135 6450, 67XX, 6332,
& 6042
01.0100.90 302 |Agribusiness Systems
47.0600.20 311 |Automotive Technologies
12.0500.00 320 |Culinary Ants
51.0800.60 349 |Medical Assisting Services
51.3900.00 354  |Nursing Services
MEMBER DISTRICT COST TOTAL $2,064.500.00 $0.00 $0.00 $0.00 1000 $0.00 $0.00 $0.00




All Funds
Programs 270 and 470 (or programs 300-399, 450 and 460, if used in FY 2017)
Object
Salaries ERE Purchased Supplies Property Other
61XX 62XX Services 66XX 6450, 67XX, 68XX
63XX, 64XX, 6832, 6842 | (excluding 6832
65XX and 6842)
(excluding
Function 6450) Total
1000 399,000 79,800 0 15,000 390,000 800 1,959,600
21XX 36,000 7,200 200 600 0 0 44,000
22XX 45,000 9,000 6,000 400 0 0 60,400
23XX 0 0 0 0 0 0 0
24XX 0 0 0 0 0 0 0
25XX 10,000 2,000 5,000 200 0 0 17,200
26XX 0 0 10,000 0 0 0 10,000
27XX 32,000 6,400 500 0 0 0 38,900
29XX 0 0 0 0 0 0 0
3XXX 0 0 0 0 0 0 0
4XXX 0 0 0 0 1,075,000
Total 522,000 104,400 21,700 16,200 1,465,000 800 2,130,100
Salaries and ERE
» 9teachers’ salaries and ERE included in function 1000
Salary ERE Programs

2 Teachers 73,000 14,600 | Agribusiness Systems

1 Teacher 42,000 8,400 | Automaotive Technologies

2 Teachers 84,000 16,800 | Culinary Arts

1.5 Teachers Nursing Services

2.5 Teacher Medical Assisting Services

There are 4 teachers in the Nursing and Medical Assisting Services programs. One teaches only in the Nursing

Services program; One teacher splits her time between the 2 programs; and the other 2 teachers teach only in
Medical Assisting Services. Each teacher has a salary of 50,000 and ERE of $10,000. Fill in the total Salary and
ERE amounts in the table above for these two programs.

Salaries and ERE in function 27X were for transporting students to central programs that will be included in the

reconciliation.

Salaries and ERE in the other functions support all 5 ITED Programs and will be included in the allocated costs

after all direct costs are reviewed,
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Exercise
ADE Program Title S:I:E: s EE;I;

Agribusiness Systems $73,000.00 $14 60000
Automotive Technologies $42,000.00 $8,400.00
Culinary Arts $84,000.00 $16,800.00
Medical Assisting Services $125,000.00 $25,000.00
Nursing Services $75,000.00 $15,000.00

$399,000.00 $79,800.00

ARIZONA
@ditorﬁ‘enera!

Making a Positive Differance

Property

Equipment and construction of buildings for programs includes
Equipment | Construction
673X, 6832, 6450
Programs 6842
Agribusiness Systems 25,000 0
Automotive Technologies 15,000 0
Culinary Arts 0 75,000
Nursing Services 150,000
Medical Assisting Services 200,000

Construction on a joint use building for the Nursing and Medical Assisting Services programs was completed in
2017. The Nursing Services program uses the building 40% of the time and Medical Assisting Services uses it
the remaining 60%. Construction costs in 2017 were 51 Million for this building. Fill in the total Construction
amounts in the table on the bottom of page 1 for these two programs.

5/16/2017



Property
(including Land &
ADE Program Title Bldg, Equipment
purchases and leases)
6450, 67XX, 6832, &
6842
Agribusiness Systems $25,000.00
Automotive Technologies $15,000.00
Culinary Arts $75,000.00
Medical Assisting Services $800,000.00
Nursing Services $550,000.00
$1,465,000.00 ARIZONA
AuditorGeneral

Exercise

Purchased Services

* The purchased services in function 22XX were for training for the teachers in the Agribusiness and Automotive
programs. Using the number of teachers in each program to allocate the costs, fill in the total direct Purchased
Service amounts in the reporting form for these two programes.

+ The remaining 5700 in functions 21%X and 27XX supported all 5 JTED Programs and will be included in the
allocated costs after all direct costs are reviewed.

@??Fér(%enera!

Making a Positive Difference
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Exercise

Purchased

ADE Program Title Services
B3XX, 64XX, 85XX

(excluding 6450)

Agribusiness Systems $4.000.00
Automotive Technologies $2,000.00
Culinary Arts

Medical Assisting Services

Nursing Services

$6,000.00 @?t”érGeneraJ

Making a Posilive Difference

Exercise

Supplies

* 58,000 of supplies in function 1000 was for the Culinary Arts program.

* The remaining 58,000 in functions 1000, 21XX and 22XX supported all 5 ITED Programs and will be included in
the allocated costs after all direct costs are reviewed.

Other

* The 5800 in function 1000 was for admission fees related to field trips for all 5 JTED Programs and will be
included in the allocated costs after all direct costs are reviewed.

@??Fér(%enera!

Making a Positive Difference

5/16/2017
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Property
Supplies (including Land &
. (including Textbooks Bldg, Equipment Other
ADE Program Title & Inst Aids) purchases and leases) | 68XX (excluding 6832 & 6842)
B6XX 6450, 67XX, 6832, &
6842
Agribusiness Systems $25,000.00
Automotive Technologies $15,000.00
Culinary Arts $8,000.00 $75,000.00
Medical Assisting Services $800,000.00
Nursing Services $550,000.00
$8,000.00 $1,465,000.00 $0.00

ARIZONA
sAuditorGenera!

taking a Positive Difference

Allocated Indirect Costs

reporting form for each program.

The table below provides the allocation calculation based on percentage of direct expenditures for the costs related
to satellite programs that are not already reported as direct costs. Fill in the Allocated Indirect Costs amounts in the

Type of Cost to Program Direct | %of Direct | Allocation
Allocate Amount Costs Cost Amount

Salaries 81,000 | | agribusiness Systems 91,600 15 20,273
ERE 16,200 1 aytomotive Technologies 52400 11 11,737
Purchased Services 700 Culinary Arts 108,300 y) 23,474
Supplies 8,000 | | Nursing Services 50,000 18 19,206
Other 8001 | Medical Assisting Services | 150,000] 30 32,010
Total | 106700 [yotg) 492,800 100% | 106,700

5/16/2017
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Exercise

Allocated
ADE Program Title Indirect CO.StS
(from all object
codes)
Agribusiness Systems $20,273.00
Automotive Technologies $11,737.00
Culinary Arts $23,474.00
Medical Assisting Services $32,010.00
Nursing Services $19,206.00
T {diioreenea

Exercise

Reconciliation

* Salaries and ERE in function 27XX of 538,400 were for transporting students to central programs.

s All costs in the program codes for CTE in the District's accounting records were for ITED approved CTE programs.

* The District’s accounting records included $27,200 of costs coded to functions 23XX-26XX, 29%X and 3XXX in CTE
program codes,

* The District’s total costs from the accounting records is in the data table on the top of page 1 of the exercise.

@??Fér(%enera!

Making a Positive Difference

5/16/2017
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RECONCILIATION OF MEMBER DISTRICT COSTS

1. MEMBER DISTRICT COST TOTAL (from table below) 52,064,500.00
2. Costs for JTED Central Programs ] 36,400.00
3. Cos=ts that were not for JTED approved CTE programs ] -

4. Costs coded to program codes 270 and 470 (or programs 300-359 450,

and 480, if used in FY 2017} in functions 2330-2630, 28X and 330K, $ 21,200.00
5. Total costs (Sum of lines 1 - 4 above, should agree to line §) §2,130,100.00
§. Total costs from the District's accounting records (should agree to line 5. 1 2,130,100.00

Contact Us:
Phone: 602-553-0333
Email: asd@azauditor.gov
Website: www.azauditor.gov

Additional JTED Resource
JTED Cost Reporting, FAQ #1

@??Fér(%enera!

Making a Positive Difference

5/16/2017
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